Annotated Note Taking

To annotate means to add critical commentary or explanatory notes or to provide explanations for words and phrases within

the text. Annotating generally takes place in the margins of text or on a separate piece of paper if you can’t write on the

reading.

Why annotate?

Unlike highlighting, which is passive, annotating will help you stay focused and involved with your text. It will also help

you to monitor and improve your comprehension. If you come across something you don’t understand or that you need to

ask your instructor about, you’ll be able to quickly make note of it and then go on with your reading.

To annotate:

Annotating can be used in many different ways. You’ll want to decide what type you will use based on your purpose for

reading and the type of text. Ways to annotate include:
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Underline important terms

Circle definitions and meanings

Write key words and definitions in the margins

Signal where important information can be found with key words or symbols in the margin
Write short summaries in the margin at the end of sections

Write questions in the margin next to the section where the answer is found
Indicate steps in a process by using numbers in the margin

Describe the usefulness of the information in the margin

Discuss the limitations of the author’s argument

Make notes about the reliability of the source

Make notes about the author’s background, bias, or assumptions
Summarize conclusions the author presents and evaluate them

Describe your reaction to the text

Write connections you make to the text (text to self, text to text, or text to world)
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Example of Annotated Text:

Mom\) " HOW DOES MEMORY WORK?
0

‘"o:,_ w’“’u Human memory works on two different levels: short term memory and long term memory.

@ Short term memory

iO" This includes what you focus on in the moment, what holds your attention. Most people can only hold about 7 items of informnation in short term memory at any
500“»' given moment, although some can hold up to nine.
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\"‘““td to e Look at example A below. Then look away from your computer screen and try to hold it in your short term memory.
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W e A=6593028
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Most likely, you can hold it as long as you choose. Now follow the same procedure with example B.

B = 573927450621
It's much more difficult, if not impossible, for most people.
Short term memory is exactly what the name says: short term. To learn information so you can retain and recall it, you must transfer it from short term to long
term memory. g
@ Long term memory
w\o\ﬁ‘ This includes all the information that you know and can recall. In many ways, it becomes a part of you. Once information be a part of your long term
i ot yov e memory, you'll have access to it for a long time. s 0%
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FROM SHORT TERM TO LONG TERM
How do you move information into long term memory? Two of the ways are: rote learning and learning through understandi

ek Rotcllca.lmiflg means learning through repetition, mechanically. with little understanding. For example, as a child you probal orized the alphabet and the
M'J"u‘g multiplication tables by rote.
o okf Learning through understanding involves learning and remembering by understanding the relationships among i on. Rather than using rore

memory, you use logical memory when you learn through understanding. For example, you use logical memory when you ber main ideas and supporting

Wg details from a lecture not because you repeat the ideas in your mind, but rather, because you understand them.

w e M Both types of learning and memory are useful and often are used together. For example, in history, you need to relate facts (1i es) which you memorized by
u;dﬂ»“” g 4 ¢ rote to your understanding of historical concepts (like the Civil War).
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ot 4 THE KEYS TO REMEMBERING
ol
e . dﬂ‘wzpu You can learn to remember more effectively if you learn and use the four keys described below. Each one helps you to enter § ation into your long term
o o memory.
Choose to .Bei Pay ion. Want to learn and know. What you want is an important part of I cople learn more effectively
and remember more when they are interested and want to learn.
How can you choose to remember? One way is to take a few moments to choose to learn before you read or listen to a | . Sit calmly, take a few deep
breaths, and tell yourself with your inner voice: "I choose to remember what I learn today." Repeat this a few times, begin.

@Visualize or picture in your mind what you wish to remember. For many people, a mental picture or visualization r and easier to remember than
words. For each major concept that you want to remember, create a mental picture and then look at it carefully for a fe ccf onds. Once you've seen it
clearly, you'll probably be able to recall it.

If you are not a visual learner, you may find that you need to improve the quality of your mental pictures or images by p ing. Look at a picture, object,
or photograph, then close your eyes and try to see it in your mind's eye. Practice this for a few moments each day.
If you are not a visual learner, you may find that you need to improve the quality of your mental pictures or images by pragticing. Look at a picture, object,
or photograph, then close your eyes and try to see it in your mind's eye. Practice this for a few moments each day.
s @ Relate the ideas and information you wish to remember to each other and to ideas and information you already } . When you relate information
w‘“""ﬂt Lot to other information, you create a chain of memories which lead to one another. When you label an information chain g group of ideas, you create a kind of
m&om\";”:}’ "file" that makes it easy to locate and remember the information.
o L g)
‘,p {,M o You can help yourself to relate information by using mental pictures, visual organizers, or by outlining.
\w

thing, go over it one more time.
| casier and more complete.

Repeat what you wish to learn until you overlearn it. Say it in your own words. Even though you've already learned
Research shows that the time you spend on overlearning and putting ideas into your own words will pay off by maki
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